
 

 
For the attention of: 
 

All Secondary Headteachers, NQT Induction Co-ordinators and Bursars 
(including special schools) 
  
 
 

 
NQT Induction 2017-18 

 
There are no changes to the operational arrangements for NQT induction in 
2017-18.  Administration – registration and reporting – will continue via NQT 
Manager.  

 
Appropriate Body fees 
 
As announced in the Traded Services catalogue, Appropriate Body fees will 
be charged at a flat rate of £405 per NQT per induction year (£135 per 
induction period) irrespective of phase or designation.  Terms and conditions 
apply – see Annex A. 

 
NQT Manager 
 
All Induction Tutors and Co-ordinators will need to be familiar with NQT 
Manager, a web-based tool by means of which NQT assessment reports are 
produced, stored and monitored.  All tutors/co-ordinators can download 
guidance materials from the ‘Resources’ tab on NQT Manager. 

 
Training for Induction Tutors / Co-ordinators  

 

 Essentials for New NQT Induction Tutors 
Monday 16 October 2017 – am (9.30am–12noon), BEST Hub 

 

 Briefing for Existing NQT Induction Co-ordinators and Tutors 
Wednesday 18 October 2017 – twilight (4–6pm), BEST Hub 

 
These sessions are free of charge to schools using Barnet with Cambridge 
Education as their Appropriate Body.  To book, visit the BPSI website. 
 
Secondary Induction programme 

 
Three, half-day sessions (2–5pm) with a focus on identifying and supporting 
pupils whose progress and attainment may be affected by factors relating to 
gender, socio-economic status, language, ethnicity or special needs will run in 
the autumn and spring terms and will cover using data to support learning, 
and literacy across the curriculum.  There is no charge for these sessions 
to schools using Barnet as their Appropriate Body. 

 
 

http://cpd10g.schoolcircular.co.uk/pls/dad_cpd/gen_bystrand_fr_pub


 

 Using data to support learning 
Thursday 12 October 2017 – (2–5pm), BEST Hub 

 

 Writing across the Curriculum 
Wednesday 22 November 2017 – (2–5pm), BEST Hub 
 

 Reading 
Wednesday 7 February 2018 – (2–5pm), BEST Hub 

 
This year, NQTs will be able to book themselves on courses, but must follow 
school protocols, gaining permission from relevant staff. 
 
Registration for each course must be made via the NQT Manager website.  
Confirmation emails will be sent when booking is complete.  Bookings will be 
treated on a strictly first come, first served basis for courses with restricted 
place numbers.  New colleagues who join schools in the autumn term or later 
in the year can be enrolled at any time.  
 
The NQT programme and its costs are separate from the BPSI 
professional development programme.  Subscription to BPSI does NOT 
include access to the NQT Programme. 
 
The annual NQT Welcome Event will take place on Tuesday 12 September, 
1±3.45pm at the BEST Hub.  This event is free to all NQTs; booking is not 
required for this first session. 
 
Primary Induction Programme 

 
Although the Barnet NQT induction training package is aimed principally at 
primary NQTs, it includes some sessions relating to generic areas which may 
be of interest to secondary NQTs.  Prices for individual sessions are £349 for 
a whole day and £175 for a half day. 

 
Should you or your NQT Induction Co-ordinator have any queries regarding 
the Appropriate Body role or the NQT Induction Training Programme, please 
contact me. 

 
 
John Paxton 
NQT Lead Adviser 
 

 
 
 
 
 
 
 
 
 



 

Annex A 
 

Barnet Newly Qualified Teacher (NQT) 
Induction and Training Programmes 

 
Terms and conditions 

 
 
Induction 
 
When NQTs are registered on NQT Manager, Barnet with Cambridge 
Education automatically assumes the role of Appropriate Body for the purpose 
of NQT Induction.  Appropriate Body charges will thus apply.  
 
If an NQT leaves the school during the second half of an induction period, a 
charge of £135 will apply. 
 
Where induction is extended, additional Appropriate Body fees will be decided 
on a case-by-case basis. 
 
Visits by Barnet LA officers in an Appropriate Body capacity to help moderate 
judgements where an NQT may not be meeting the Teachers’ Standards will 
be charged at £200 per half day if more than one visit is necessary.  
 
Training 
 
The NQT programme and its costs are separate from the BPSI 
professional development programme.  Subscription to BPSI does not 
include the NQT Programme. 
 
Bookings will be treated strictly on a first come, first served basis for courses 
with restricted place numbers.  Confirmation emails will be sent directly to the 
NQTs who have been offered a place, with a copy to their tutors as well.   
 
Schools which pay on a course-by-course basis will have their costs capped 
at the £430 annual rate if the fees chargeable for the number of sessions 
attended exceed this amount.  
 
Schools which pay on a course-by-course basis will be charged a non-
attendance fee for those NQTs who do not give at least 24 hours’ (written/ 
email) prior notice of absence.  The rates are £175/half day or £349/whole 
day. 


